Test Management Menu

Printing Test Tickets and Rosters

You can print test tickets for the students in an online test session. You can print all of the tickets for all of
the students in a session, or you can select specific students and print their tickets. You must have a student
test ticket for each section of the test, for example: one ticket for ELA and one ticket for Math.

1. To print all of the test tickets for the students in a test session, click
the Print All Tickets icon (|=) in the Action column of the Sessions
Detail window for the test session for which you want to print tickets.
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2. APDF version of the testing instructions, test roster, and test login
tickets displays. You can view, print, and save the information for
all of the students in the session.
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Administation Name: 2018 Spring PSSA

Test Session Name:  TD Tickets Grade 7 ELA

Content Avea: Englsh Language Arts eLn 2018 Spring PSSA 2018 Spring PESA

Assessment Name:  ELA Grade 7 Is WILLIAW BROWN PHILIP BRYANT

Test Session Window: 2/27/2018 to 3/26/2018 7 A Gwde?
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‘Student Login Summary: Student Login Tickets are secure materials and must b treated appropriately. The Student Login Roster o Dete ot Bt I ot Accommodations

provides a lst of students who are registered as part ofthis Test Session to participate n the assessment noted above. Below is a st of
tasks that should be performed to handie, distribute, and collect the Student Login Tickets.

PRIOR TO TESTING
1. Review the Student Login Roster to ensure al students scheduled to test have a login ticket and that al student information is
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reprint the Student Login Tickets.
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the Student Login Tickets.
4. Ifany of the following student information is incorrect, First Name, Last Name, PAsecurelD, o Birth Date, do not test the student

with this test ticket. Contact your correct d re-print
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WHEN STUDENTS ARE AT THEIR COMPUTER STATIONS STEPHANIE CHAPMAN ANDREA GOLEMAN
1. Distribute the Student Test Login Tickets o the studens 7
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2. Ensure that students with accommodations noted on their Student Login Tickets are seated at a computer that has been set up to -

handle accommodations.
3. o login to th d Password ogin Ticket

WHEN STUDENTS ARE FINISHED TESTING

T Gollect all Student Login Tickels aftr students have completed testing and destroy them along with the Student Login Rosler. 2018 Spring PSSA 2018 Spring PSSA
'NOTE: The username on the Student Login Ticket s the siudents be used to verify Joxmnew FRANCES EVANS

correct Student Login Ticket.
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Test Management Menu

Printing Test Tickets and Rosters (cont.)

1. To print selected test tickets, click the Edit/Print Ticket Status icon (| )
in the Action column for the test session you want to use.

Print All Tickets

Sessions | Status Summary

Instructions

Session Detail

District School n Name A nt 5 Begin Date  End Date Action

SAMPLE SAMPLE D Tickets In -
DISTRICT SCHOOL1 | Grade7 LA EAGEIET  prgees  2/27/2018 3262018
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2. When the Testing Status window displays, you can filter the student display by Last Name,
Status, or Status by Module. To filter, enter your search criteria or select from the drop-down
menus and click Filter to display the results (or Clear to clear your selections).

Testing Status
Instructions

Last Name Status Status By Module

(All) [w] |Code of Conduct for Test Tal[v]

Testing Status - TD Tickets Grade 7 ELA (ELA Grade 7 - Code of Conduct for Test Takers)

Password

ANDREWS 9100782933 T2FEXBHS Not Startd

3. Select one or more
students by clicking the mm e e mm e
checkbox next to their s e | tesared
name in the Select column.
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Administration Name: 2018 Spring PSSA
Test Session Name:  TD Tickets Grade 7 ELA
Content Area: English Language Arts
Assessment Name:  ELA Grade 7

Test Session Window: 2/27/2018 to 3/26/2018

ELA Grade 7

‘Student Login Summary: Student Login Tickets are secure materials and must be treated appropriately. The Student Login Roster

provides a st of students who are registered as partof this Test Session to partcipate inthe assessment noted above. Below i a st of 2018 Spring PSSA
tasks that should be performe fo handie, distrbute, and collect the Student Login Tickets. ANDREA COLEMAN
LA Gade 7

PRIOR TO TESTING

1. Review the Student Login Roster heduled to test have  login is
lud i applicable above).

2. Ifstudents are missing from the Student Login Roster, make the proper adj the Test
eprint the Student Login Tickets.

3. Ifastudentis missing your o 2018 Spring PSSA
the Student Login Tickets.

4. Wfany of the following student nformationis incorrct, irst Name, Last Name, PAsecurelD, or Bith Date, do not test the student rRances euaNs
with this test ticket. Contact your correct d re-print a new testticket.

WHEN STUDENTS ARE AT THEIR COMPUTER STATIONS

1. Distribute the Student Test Login Tickets to the students.

2. Ensure that students with accommodations noted on teir Student Login Tickets are seated at a computer that has been set up to
handle accommodations.

3. o login to th d Password ogin Ticket

WHEN STUDENTS ARE FINISHED TESTING
1. Collect all Student Login Tickets after students have completed testing and destroy them along with the Student Login Roster.

INOTE: The usemame on the Student Login Ticket is the student's be used to verify
correct Student Login Ticket.
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